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Designer Notes: Insert into federal aid contracts on the state letting.

SUBMISSION OF PAYROLL RECORDS - FEDERAL AID CONTRACT (BDE)
Effective: April 1, 2026

If the prevailing rate of wages published by the lllinois Department of Labor (IDOL) is equal to or
greater than the prevailing wage determination by the United States Secretary of Labor for the
same locality for the same type of construction used to classify the federal construction project,
the requirements of the lllinois Prevailing Wage Act (820 ILCS 130) shall apply, including the
"ILLINOIS PREVAILING WAGE ACT" section below. If not, only the requirements of the Davis-
Bacon Act shall apply, including the "DAVIS-BACON ACT" section below.

DAVIS-BACON ACT. Revise the following section of Check Sheet #1 of the Recurring Special
Provisions to read:

“‘STATEMENTS AND PAYROLLS

The payroll records shall include the worker's name, social security number, last known
address, telephone number, email address, classification(s) of work actually performed, hourly
rates of wages paid (including rates of contributions or costs anticipated for bona fide fringe
benefits or cash equivalents thereof), daily and weekly number of hours actually worked in total,
deductions made, and actual wages paid.

The Contractor and each subcontractor shall submit certified payroll records to the
Department each week from the start to the completion of their respective work, except that full
social security numbers, last known addresses, telephone numbers, and email addresses shall
not be included on weekly submittals. Instead, the payrolls need only include an identification
number for each employee (e.g., the last four digits of the employee’s social security number).
The submittals shall be made using LCPtracker Pro software. The software is web-based and
can be accessed at https://Icptracker.com/. When there has been no activity during a work week,
a payroll record shall still be submitted with the appropriate option ("No Work", "Suspended", or
"Complete") selected.”

ILLINOIS PREVAILING WAGE ACT. Revise the following section of Check Sheet #1 of the
Recurring Special Provisions to read:

"STATEMENTS AND PAYROLLS

(1) Prevailing Wages. All wages paid by the Contractor and each subcontractor shall be in
compliance with The Prevailing Wage Act (820 ILCS 130), as amended, except where a
prevailing wage violates a federal law, order, or ruling, the rate conforming to the federal
law, order, or ruling shall govern. The Contractor shall be responsible to notify each
subcontractor of the wage rates set forth in this contract and any revisions thereto. If the
Department of Labor revises the wage rates, the Contractor will not be allowed additional
compensation on account of said revisions.

(2) Payroll Records. The Contractor and each subcontractor shall make and keep, for a
period of five years from the later of the date of final payment under the contract or
completion of the contract, records of the wages paid to his/her workers. The payroll
records shall include the worker's name, the worker’'s address, the worker’s telephone


https://lcptracker.com/

3)

(4)

number when available, the worker’s social security number, the worker’s classification or
classifications, the worker’s gross and net wages paid in each pay period, the worker’s
number of hours worked each day, and the worker’s starting and ending times of work
each day. However, any Contractor or subcontractor who remits contributions to a fringe
benefit fund that is not jointly maintained and jointly governed by one or more employer
and one or more labor organization must additionally submit the worker's hourly wage
rate, the worker’s hourly overtime wage rate, the worker’s hourly fringe benefit rates, the
name and address of each fringe benefit fund, the plan sponsor of each fringe benefit, if
applicable, and the plan administrator of each fringe benefit, if applicable. Upon seven
business days’ notice, these records shall be available at a location within the State, during
reasonable hours, for inspection by the Department or the Department of Labor; and
Federal, State, or local law enforcement agencies and prosecutors.

Submission of Payroll Records. The Contractor and each subcontractor shall, no later
than the 15™ day of each calendar month, file a certified payroll for the immediately
preceding month to the lllinois Department of Labor (IDOL) through the Certified Transcript
of Payroll Portal in compliance with the State Prevailing Wage Act (820 ILCS 130). The
portal can be found on the IDOL website at https://labor.illinois.gov. Payrolls shall be
submitted in the format prescribed by the IDOL.

In addition to filing certified payroll(s) with the IDOL, the Contractor and each
subcontractor shall certify and submit payroll records to the Department each week from
the start to the completion of their respective work, except that full social security numbers
shall not be included on weekly submittals. Instead, the payrolls shall include an
identification number for each employee (e.g., the last four digits of the employee’s social
security number). In addition, starting and ending times of work each day may be omitted
from the payroll records submitted. The submittals shall be made using LCPtracker Pro
software. The software is web-based and can be accessed at https://Icptracker.com/.
When there has been no activity during a work week, a payroll record shall still be
submitted with the appropriate option ("No Work", "Suspended", or "Complete") selected.

Employee Interviews. The Contractor and each subcontractor shall permit his/her
employees to be interviewed on the job, during working hours, by compliance investigators
of the Department or the Department of Labor."
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